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Instructions to upload Thesis / Research Document 
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For questions: 

Sandipan Nath, s.nath@kabk.nl  

 

In three easy steps: 
1. Activate your profile 

2. Upload PDF 
3. Submit your thesis to the KABK portal 

 

Activate your Profile 

 

• Step 1: go to www.researchcatalogue.net and press ‘login’. 
 

 
 
 
 

http://www.researchcatalogue.net/


 

 
 

 

• Step 2: Type your KABK email and click ‘I have forgotten my password’. You will receive a 
password reset email (please check your spam). Now you can log in after reading and accepting 
the terms of use. 

            

            
 
Upload PDF  
 
 

• Step 1: Click on ‘CREATE EXPOSITION’. 

               

                  
 
 
 
 
 



 

 

 

 
 

• Step 2: Choose ‘text based’ and click ‘submit’. 

               

              

 
 

               
• Step 3: chose ‘standard PDF template’ and click ‘submit’.  

 

 

    
 

• Step 4: Fill in the details at ‘ADD RESEARCH’. 

 

Media Thumbnail: upload an image / screenshot of the cover of your thesis/research document 

Title: Main title and subtitle of your thesis / research document. 

Abstract: First add the following lines:  

 - [SCHOOL] Thesis / Research Document of the Royal Academy of Art, The Hague, 2023. 

 - [DEPARTMENT, e.g.:] BA Fine Arts.  

 - Summary (ca 200-300 words). 

 

 



 

 
 

 

 
 

Copyright: Your name. 

License: Choose your license (default – ‘all rights reserved’). 

Author pseudonym: If applicable. 

Affiliation: Royal Academy of Art, The Hague. 

Keywords: Approximately 5 keywords + 1 keyword as your (standardized) department name.  

 

Important guidelines for keyword usage:  

Make sure you check with your coordinator for the standardized department name beforehand.  

Primary: choose keywords that are already used in the RC and pop up when being typed. 

Secondary: create your own keywords. 

 

• Step 5: Upload your PDF by selecting ‘Upload Media’. 

 

 



 

 

 

 

 

• Step 6: Choose your PDF and Open. 

 

 
 

• Step 7: Delete the instructions (see the selection in purple) .  

 

 

 
 

 

 

 



 

 
 

 

 

 

 

 

 
 

Submit your thesis to the KABK portal 

 

• Step 1:  Go to your profile, find your exposition, click the menu (☰) and select ‘share’. 
 

 
 

 

 

 



 

 

 

 

• Step 2: choose one of 3 options; ‘limited to portal’ or ‘only RC users’ or ‘public’ and press 
‘submit’.  
 

 
 

IMPORTANT:  

The visibility and reach of your document will directly correspond to the sharing permission you select. 

 

Share status Who can see it? 

Private only visible to the author / collaborator(s) on that specific exposition 

Only RC Users visible to users with an RC-account 

Limited to Portal visible only to members of a KABK-portal within RC 

Public visible to anyone on the internet 

 

 



 

 
 

 

 

 

• Step 3: Click the menu (☰) and select ‘submit for review’. 
               

 
 

• Step 4: Select Royal Academy of Art, The Hague from the drop-down menu.  

 

 

 

Congratulations! You have successfully uploaded and submitted your Thesis / Research Document to the 

Research Catalogue Portal. Once reviewed and accepted, you will receive a message and it will be 

included in the KABK Digital Thesis Archive. 



 

 

 

 

 

 

Accessibility and permission: 

 

Published RC 'expositions' are given a Digital Object Identifier (DOI). It is important to note that, once 

published, your exposition will be frozen permanently from further changes. The idea behind this is that the 

content of published expositions can be safely referenced by others without risk of linking to something that 

has changed or disappeared.  

 

It is, however, possible to opt out of publishing. As the author, you can choose not to showcase your work 

to a wider public. In that case, get in touch with the portal manager (s.nath@kabk.nl) after putting in the 

submit request. Your document will be maintained in the KABK Thesis Archive with limited visibility. 
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